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How to Use this Guide

This guide was formatted with the reader in mind, including not only illustrative images and diagrams
but also elements like notes and links, in order to highlight/redirect to relevant information.

Note/Tip...

Notes include information that needs to be highlighted.
Tips provide the reader with handy details on specific features/functionalities.

About Tables Details

Tables add value for the user by presenting complex data in a user-friendly and

Importance
P more readable format.

Gesture icons provide a close-to-reality representation for applications with touch-based Ul.
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Chapter 1
Introducing SharePlus
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Welcome to SharePlus!

SharePlus is a native mobile application that provides online and offline, read/write access to SharePoint

content like libraries, lists, and social features. SharePlus offline capabilities allows you to continue
working with your SharePoint content even while offline. Changes introduced while offline are
synchronized automatically with the server when the devices goes back online.

Navigate your SharePoint sites.

0| {sies Legal Discovery Center

gl Gartn Fort
Case-CT77AT!

1. Case-FDI24R59

-FDO51 486 L Case-TMIASH
Search
7. Case-TMads

Favorites,

2. Northwind Traders
e
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At a Glance: Browsing Content

1. Access the Sites Module through the Sidebar.

n Sites
PORTALS
SOCIAL
Contoso Share
11 carnFon
74 Bl Center -4 Legal Discovery Center
DISCOVER
RECENT
Search
ita Home s8a Document Center
Favorites
it. Sales and Marketing
CONTENT
) FOLLOWING
;h Sites
it Blog ata Contoso Bl Center
% Docum
ﬁ . it Home a5a Investor Relations Han...
i
ita Marketing Documents 48a Marketing Topics
ita Record Center st Sales and Marketing

3. Navigate through the portal’s sub-sites.

SUBSITES

Departments
. Q Search
no items
Images
)
E. no items )
i ita Finance
E Site Assets
no items ‘h Operation
;!;w Sales

5. Open a Document.

R Sales and Marksting Doguments + & & Edt
Q
SOCIAL
\ 2012 Pricing Guidelines 0 Sars Davis | Jan 4, 201
Rl et Font w 9
DISCOVER v Asia Q2 Sales < au Pavel Bansky | Jan 4, 2013
X
Search
\ Cantaso Denver Expansion © 4.0 Zrika Makovac | Jan 4, 2013
Favorites
— Pavel Bansky | Jan 4, 2013
i Sites
Paval Bancky | Jan 4, 2013
B Documents
P Ties Home sanst Senorr | Jan 4, 2013
Garth Fort [ Jan 4, 2013
A Online O o List of New Suppliers « <. Sara Davis | Jan 4, 2013
) Synchronization
L Midwest Aegion Q2 Sales + 1 Pavel Bansky [ Jan 4, 2013
€} setiings X
7 Help Center \ New Product Sales Pitch . 10 Sara Davis | Jan 4, 2013

User Guide

2. Enter a Portal to access its Sites, Libraries, and
Lists.

Sites

PORTALS

Bl Center Contoso

Legal Discovery Center -

MVP Demos

RECENT

Home

FOLLOWING

Sales and Marketing Domestic Sales

4. Browse a Library.

£ Departments Sales and Marketing
Q Search

SUBSITES
o2 Domestic Sales a%a  Industry Trends
& International Sales ita Marketing Blog
ita Marketing Campaigns ata Marketing Documents
ita Marketing Topics &% New Products
ifa Northwind Traders i%a Pipeline Management
it: Project Falcon ik, Project Phoenix
ita Tailspin Toys
LIBRARIES

Ta) 1700

™ Pages

" Site Assets

6. A SharePoint document File displayed in
SharePlus.
Close Contosa Restuctures Sales and Marketing & &

CONTOSO RESTRUCTURES
SALES AND MARKETING

PRESS ANNOUNCEMENT

FOR IMMEDIATE RELEASE

Seattle, WA — Contoso Electronics today announced that it is
restructuring its sales and marketing organization to better align

itself with the market segments it serves.

Effective immediately, Bonnie Kearney is named the Sr. VP —

Sales and Marketing. Reporting to Kearny will be two new Vice
Presidents: Zrinka Makovac is named VP — Marketing, and

Pavel Bansky is named VP — Sales. <
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At a Glance: Working Offline

1. Tap & hold to access Actions menu for the list,
folder, or item.

2. Select the Keep Offline action.

SUBSITES ) SUBSITES
B! canhFor : B carthFort :
[;!—. Contrr-* [;:1, Contr Actions Y7 L\
DISCOVER : Actiors 17 & DISCOVER =
= [I Legis! [E Legisl keep Offline
Search Search
LIBRARIES ~ Q LIBRARIES
* Favorites =— Digita * Favorites =— Digita Open
noiten Opel E no iten
= Image Image Edit Settings
CONTENT &4 o Edit Settings CONTENT E no itegn
- Site A " 1 Site A Sync Now
Fh Sttes D no iten View in Web d‘ Sites D no iten
% Documents LISTS E Docinants LISTS View in Web
= Announcements
P Tieo Home 2 M Testome (2] Amouncements
Discussions ; -
= o [ feouses

3. Wait for the Sync Process to start or trigger it

4. You can monitor the synchronization process if you

yourself using Sync Now. want.
m Ganh Fon SUBS'TES U nenn
— Synchronizing... Stop
[é Contr Actions Y7 L\ OONEND
5 In Progress
DISCOVER ’ ;I; Sites
[g Legisl Keep Offline O Workflow Tasks /P)
b Intranet N
L search % Documents '
| LIBRARIES Documents ( ‘)‘
* Favorites =— Digita Open Tikcs Home Legal —
{ -'_“_] nogiten h Site Assets )
P : Construction g
“— Image Edit Settings
CONTENT Zl no iten Safety Manuals M)
N Site A Sync Now Construction ~/
;I‘ Pites -D_] no iten Reports ‘\)
b View in Web . Construction G
LISTS .
% Pocuments €A Online () Manuals & Procedures M)
= Announcements Construction
Tiles H & o E
‘n iles Home . § 6 items (:J Equipment )
Discussions Construction ~
m S £ settings Documents @
Construction &
? - All Content

5. Once completed, the List is synchronized.

LIBRARIES

Ts

Documents
Synchronizing... (18 pending)

S
&
LRARIES € Online
F\ International Mg
Documents N (:) Synchronization
19 items L Listof NewSup {=} Settings
@W
? Help Center
SharePlus 4.6

User Guide

6. While offline, changes will be marked as “Pending
Updates” and will be synchronized later when online.

< Back 2 updates

O e

Sales and Marketing

All Documents v

Europe Q2

(ex.

Historical Cost Data v 0.1

Q Search Name, Title
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Installing SharePlus

SharePlus is available for i0S and Android platforms and is offered in three different license models:
e Free
e Subscription
e Enterprise

There are different options to get SharePlus and the one you should use depends on your license model.

‘= Guide scope...
“C  This guide refers to the SharePlus for iOS only. For other mobile platforms, please refer to the
corresponding documentation.

SharePlus Free and Subscription

SharePlus Free and Subscription are downloaded directly from Apple’s AppStore.

SharePlus for Office 365 and SharePoint [=:]
Infragistics Business Solutions, Inc.>
Offers In-App Purchases

P

Reviews Related ]

Description

“There is nothing like SharePlus on the market... If you are using SharePoint without using SharePlus you
are missing out on a world of possibilities.”
lain Billington, ICS Engineer, Tonkin & Taylor

What is SharePlus? It's the smartest way to stay productive on the go and securely work better toge ... more

' SharePlus 4.6
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https://itunes.apple.com/us/app/shareplus-sharepoint-mobile/id364895421

SharePlus Enterprise

Corporate versions of SharePlus can be installed from:
e A corporate MDM Application Store
e A Download page on your Intranet
e A download link sent to you by mail

Accessing a Corporate MDM Application Store
Mobile Device Management solutions (MDM) provide a centralized location to publish business
applications to be downloaded. Search your application store for SharePlus and download the

application.
Apps@Work
Featwred O Prepaid  In-house
Evernote »
LT
Quickoffice Pra HD - edit office documents & view PDF files »
= vai.1

‘ SharePlus ¥
wil1.2

Accessing a Corporate download page
If your company is using a web page to distribute SharePlus, you need to navigate to the installation
page on your website from your mobile device and tap the “Install Application Button”.

4]

Ehasmi™un Criworie - OTA

™) INFRAGISTICS

EharePlus Enterprise « Ower The Air Download

‘ SharePlus v 4.0
e

Getting a download link

Another commonly used installation method is to receive the download link through SMS, email, and
other sources. The link will redirect you to the Corporate Download page, where you can follow the
previous instructions.

Ad-Hoc installation

The Ad-Hoc installation method is commonly used for testing purposes and involves distributing the
application as a standard file and installing on a device through your Mac or PC.

For further details, please refer to SharePlus Administrator’s Guide.

‘ SharePlus 4.6
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Getting Started

Once installed, SharePlus becomes available on your device’s Launchpad. Tap the icon to access the app.

17 <

Calendar Mail ShareP"1s

Once started, SharePlus displays two main panels:

e The SideBar gives you access to the application’s features organized in modules
e The Application’s Main Screen or Working Surface, where selected modules and content are

displayed.
J;l Alerts | Mentions \ Following | Likes ] []’ (:,
SOCIAL Garth Fort
r 1 GarthF@contoso.com Who typically works on #MarketingExcellenceAwards?
! Garth Fort Web Marketing Manager
A}
DISCOVER . .
# Garth Fort replied to a post by Zrinka Makovac.
O\ Search
=  Garth Fort
: ‘ That is good to hear. | also am looking forward to the guidelines for the XT Series.
* Favorites !'T
3 Oct 22, 2013, 4:16 PM

CONTENT Show Conversation
FI] Sites @ Garth Fort liked a post by Zrinka Makovac.

®  Zrinka Makovac
% Documents L L .

' The pricing guidelines for the QT Series have been approved and posted to the Document Center.
‘h Tiles Home Oct 22, 2013, 4:15 PM

Show Conversation

® Garth Fort
] Who typically works on #MarketingExcellenceAwards?
i

ml‘

Oct 22, 2013, 3:58 PM

m Online o Like Reply
(:) Synchronization ® Bonnie Kearney
@Zrinka Makovac usually puts together the selection committee for those awards.

G Settings

N = =
7" Help Center TE 2% [ o

L3 L3
SideBar Main Screen

. SharePlus 4.6
User Guide 12 | 81



The SideBar

SharePlus features are organized in modules that are always available for quick access in the SideBar.

il
SOCIAL Social Hub - Connect with colleagues, keep track of important items and
8 Garth Fort activities.
DISCOVER . .
— Search — Perform powerful searches across all your SharePoint sites
earc
_— Favorites — Quickly access your sub-sites, lists, and/or items.
CONTENT
Sites Sites Hub — Access SharePoint Sites and its content
Documents Documents - Find and organize your documents, access Local Files and your
Ties H personal storage on the server (MySite/OneDrive).
1es Home
Home - Open your personalized module (Application Home).
Online [ ) Online/Offline toggle — Switch SharePlus to the online/offline mode.
Synchronization Synchronization — Access and monitor information when synchronizing data.
Settings Settings — Access global settings of SharePlus.
Help Center

Help Center — Access SharePlus help.

You can auto-hide the SideBar by switching from fixed to collapsible mode.

il £ Departments Legal ¢ Edit
\ L
SOCIAL 1 %
ﬁ r Garth Fort b[.
" ¥ Contracts ita Counsel

Display or hide the SideBar by using swipe gestures.

Sites

Sites

PY— B s B oemo BN contoso KX s B oero
wer [ 1@ Construction ) )
EN tegal Discovery Genter [} 16 Gonstruction
/
Search .
, ata Domestic Sales it Document Center . ‘ ) . .
Favorites 1 I"F ass Hoft i\ ses Domestic Sales saa Document Center
*
r

Custom Modules
Additional modules can be included on the SideBar to display custom content. These modules allow a
wide range of possibilities, as any type of content supported by SharePlus Previewer can be displayed.

‘ SharePlus 4.6
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The Main Screen

SharePlus Main Screen or “Working Surface” is the application area where the currently selected

SideBar module displays its content. Here you can find a wide range of possibilities that include content

from Search, Sites, custom SharePlus Mobile Workspaces, etc. When SharePlus starts a module is
displayed by default, this module can be changed by a SharePlus administrator.

 Siee.

] Gertn Fon
%, Depariments

L. Faciies
Seareh
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== Documents
Sies T2 Home Sides
= Documsnts T Pages
Tiles Horne T Site Acsels
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- =
= Contant and Structure Reperts
onine

= Reusable Content
V) Synchrenization

Settings

Hl

Help Center
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EasternState

] cowonnae

[ e—— 3

[

Select a Ste

AC ot working i the 2nd floo iy
Brcken Agp on 620 Phones
Problams n Bulding S Roof e

QT300) Teat Projectis Need of Approval XT300) Major Bug Repar: Syncing

Home ¢ Edt

22 Employes
& News

i Search

== Fom Templates

=— Images

T Ima

=T ReportPlus Asssts

== Sia Collection Dosuments.

== Sty Library

= MicroFeed

=== Workfiow Tasks

17 Admisalon app and scholarship deadine
| L

1 Admited Student Open House

EMPLOYEES VACATION
Sum of Accrved @ Sum of Taken < Office: »

Cranbury, New Jersey, U.

London, UK
240
Montevidea, Uruguoy
n

65 35 134
um Elmm TE
o 0

0 Sofia, Bulgoria

TOP ABSENTEES HIRES OQVER TIME ABSENCES OVER TIME Tokye, Jopan
Zavsobom
E] ]
Zute Trompacn H I H ii
e HaEN.
| sl aos 2009 2010 31 212 08 2009 200 01 2017

VACATIONS (TAKEN / ACC... OFFICE

Cranbury, New Jersey, USA

§
. £

{082

o

n Tilas Home:

gl sath For

Tikes Home

Oniine [

) Synchronizatir i
e ‘ SharePlus
Sattings

Help Center

The Bottom bar includes the available sections for each module, as shown with the Social module

below. The Timeline section from this module includes several sub-sections displayed in the Top bar.

'

8 GanhFont

# Garth Fort replied to a post by Zrinka Makovac,

Search

= GarnFort
Favortes h r st s oo ko | sk king forward o e guidlines far the XT Seres
Shiow Gonve
Stes ® Garth Fortliked a post by Zrinka Makavac
- ) ™ Zrinka Makova
aeuments The Brcing auidelings for the QT Series have basn apPTYed and pOsted 0 thes Do mert Gantar
Tiles Home:

= Garth Fort

Online [

(2 Synchronization = Banni
a
Sotings @ |

Help Genter =]

Module sections

bf Wha typically works on #arketingExcelencadmar

ac usually puts logether the seection cormeTities for those awards

Alerts |Mentions | Following| Likes ]

“E =

Timeline P?ople My Content My Profile

== The available sections for the Modules depend on the SharePoint Server version used (2013 or

2010/2007) and the availability of social features.
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The Sites Module

This Module gives you access to your SharePoint Sites and contents. Sites are displayed in an organized
list view, including Portals, Recent, Following, and Recommended.

ink Sites + ¢ Edit
PORTALS
SOCIAL
4 Contoso Share Demo
Ht Garth Fort
%M Bl Center Legal Discovery Center =4 G Construction
DISCOVER
RECENT
Search S - -
‘;:1, Home sea Document Center sta Finance
Favorites
‘;:—i Sales and Marketing
CONTENT
FOLLOWING
;I-‘ Sites
‘i‘:‘i Blog ssa Contoso Bl Center i5a  Document Center
% Docum _ _
‘h ‘;:-‘ Home i5a Investor Relations Han... i5a  Marketing Campaigns
Tiles
‘;I} Marketing Documents o5, Marketing Topics is. New Products
‘;:1, Record Center sta Sales and Marketing isa Search

) -~ RECOMMENDED
Online o

& IT Web
CJ Synchronization ‘

Settings

S I
Help Center fEi L

Recent and Favorites

Recent accessed sites will be automatically populated to give you quick access to the content you are
working on. All the sites tagged for quick access are available in the bottom bar (Favorites).

Enterprise Features

For SharePlus Enterprise versions working with SharePoint 2013 server, you can get recommendations
on sites and documents that may be relevant to you. The portal suggestions are included on the
SharePlus list view under the Recommended section.

Following and Membership
Using the Following section you can track the sites you are following on your SharePoint 2013 portal.
Like Favorites, the Sites that you are member of (Membership) can be accessed through the bottom bar.

Sites Favorites Membership

' SharePlus 4.6
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SharePoint Sites

Tapping on a Portal or a site, you can browse its sub-sites, libraries, and lists.

Sites

+ & Edit

PORTALS

Contoso

Bl Center

RECENT

‘;!—; Home

Share

Legal Discovery Center

sta Document Center

‘;!;' Sales and Marketing

Demo

IG Construction

Finance

FOLLOWING
“—:—; Blog éta Contoso BI Center éta Document Center
Il £ Departments Legal ¢ Edit
Q, Search
SOCIAL
SUBSITES
Kl carthFort
E Contracts H; Counsel
DISEOVER ;:;J Legislative Codes H‘ Proposals
Q Search
LIBRARIES
Y Favorites E Digital Assets T Documents
no items LJ) 19items
= Images "= Pages
CONTENT 2 no items L j 1 item
‘_I_* Sites ﬁ Site Assets
L J no items
% Documents LISTS
~ Announcements = Contacts
n Tiles Home el 6 items 45| o items
m Discussions 1» Issues
é 5 items AJ no items
/_\ Legal Reference Links Legal Team Calendar
& no items [E no items
m Workflow Tasks
N Online o ,"J no items
(:) Synchronization
G Settings
A
? Help Center i%i PRg
: All Content Favorites
SharePlus 4.6
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Setting up a new Connection

SharePlus Enterprise is typically pre-configured to give you access to your company Portals.
However, if the site you need is not listed in the app, you can manually add it by opening the Sites
module and then tapping the “+” button.

Sites +a & Edit

PORTALS

Contoso Share Demo

To set up a new connection you need to provide:
e The URL where the SharePoint Site is located.
e The Authentication Mode
e An Account to connect to the SharePoint server.

Add Portal

PORTAL

Name

URL

AUTHENTICATION

Mode Windows Based

Account Share's Account

Advanced Settings

Test Connection

Authentication Mode

Windows Integrated Authentication is selected by default, but Office 365, Forms-based authentication,
Web Login, and other authentication methods are also supported.

You should choose the Mode that matches the authentication method of your SharePoint portal. If you
don’t know which one to choose, ask your Help Desk or IT Manager. Alternatively, you can try selecting
different modes until you find the right one.

' SharePlus 4.6
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User Accounts
When adding a new Site change the account or create a new one if needed.

Cancel Add Portal Done

PORTAL

Name

URL

AUTHENTICATION

Mode Windows Based

Account Share's Account

After tapping the account, all existing accounts are displayed and you can create a new one or modify an
existing one. To set up a new account you need to provide your credentials (Username and Password).

< Add Portal Select Account Edit Cancel Add Account Done

ACCOUNTS AUTHENTICATION

Demo's Account Alias Demo's Account
Infragistics's Account Domain
Developer's Account Username  TestUserDemo
SharePoint 2013's Account Password eeeccecsene

Demo Account

CLIENT CERTIFICATE

Use Certificate
Create New Account

SETTINGS

Use As Default

Accounts...

When configuring an account, specifying a Domain or using a Client Certificate are both optional and
depend on the server configuration.

' SharePlus 4.6
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Infragistics Demo Portal

If you don’t have access to any portal, please contact Infragistics to request access to our Demo

SharePoint site.

Lists and Libraries

SharePlus supports all kinds of SharePoint Lists and Libraries. On the application, the List Icon indicates

the List type.

B Asset and Picture Libraries ‘ Document and Form Libraries
] [ ]
@C: Announcements Calendar
] I
Contacts .i Custom Lists
- Tasks Team Discussion
v

To access a list, navigate to the parent site and tap on Once in a list or library, you can scroll up and down to

the list. navigate through all the list’s items.
< Departments Sales and Marketing ¢ Edit € Sales and Marketing ?\?Dc:ﬂjﬂts + & & Edit
Q Search Q Search Name, Title
SUBSITES w2012 Pricing Guidelines v 4 Sara Davis | Jan 4, 2013
i, Domestic Sales 22 Industry Trends "
af, International Sales 5 Marketing Blog x‘ Asia Q2 Sales Pavel Btk g 201

Marketing C i Marketing D It
a%a Marketing Campaigns s Marketing Documents . Contoso Denver Expansion + 4 Zrinka Makovac | Jan 4, 2013
P
its Marketing Topics sta New Products
s Northwind Traders ita Pipeline Management xL East Region Q3 Sales Pavel Bansky | Jan 4, 2013
ita Project Falcon a3a Project Phoenix
w Europe Q2 Sales Pavel Bansky | Jan 4, 2013
2. Tailspin Toys X
LIBRARIES w Historical Cost Data v 4. Janet Schorr | Jan 4, 2013
- X
™ Documents > Images
5 Iter - no g
=7 Marketing Rej "= Pages » International Marketing Campaigns Garth Fort | Jan 4, 2013
T t w
= Sales Rep| == Site Assets
o w : w List of New Suppliers Sara Davis | Jan 4, 2013
usTs w
== Announcemen = Contacts
-« s A= it » Midwest Region Q2 Sales Pavel Bansky | Jan 4, 2013
B X
A Gontent » New Product Sales Pitch Sara Davis | Jan 4, 2013
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List Display Settings
You can control how SharePoint Lists are displayed by configuring the following settings:
e SharePlus List Visualizations
e SharePoint List Views
e Ad-Hoc Sorting & Grouping

£ Sales and Marketing Documents e

All Documents v

Q Search Name, Title View

|

"ﬂ 2012 Pricing Guidelines v 4.0 Views
w

- Sort and Group
" “a Asia Q2 Sales v 4.0

X View in Web

P Contoso Denver Expansion v 4.0

Tap Views to access SharePlus List Visualizations and SharePoint List Views. Scroll up and down to
navigate through all available settings.

Documents ; Documents ;
All Documents v + C) & Edit All Documents v + C) & Edit
1
Q Search Name, Title < Back Views ] Q Search Name, Title < Back Views ]
I
VISUALIZATIONS VISUALIZATIONS
in Table in Table
‘olicy “="  view based ‘olicy “="  view based
e— Table v e— Table
“~  standard “~  standard
Grid Grid
@ view based @ view based
VIEWS VIEWS
All Documents v All Documents

List Views

SharePoint List Views are pre-defined configurations created on the server to organize and filter the
items of a list, depending on the needs of different SharePoint groups of users.
To choose a List View, tap Views and select among the Views you have access to.
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List Visualizations

The layout of the Lists can be adjusted using List Visualizations, e.g. table, grid, calendar view. The

default and available Visualizations depend on the list type and settings, e.g., the Calendar compact

Visualization is only available for Calendar lists.

< Construction Project Teal:\ﬁil'avndar + ¢ & < Sales and Marketing E?;g::i:&s + ¢ & Edit
ch Title rch Nam
2012 Pricing Guidelines
LY
August, 2015 W | Modiied:  Jan 4, 2013, 7:17 PM hecked Out T
o " Modified By: Sara Davis Rating (0-5 450
I Mor Thu F Sa
» Asia Q2 Sales
SEP X | Modified:  Jan4, 2013, 7:17 PM h t To:
P Mosting Checsd Modified By Pavel Bansky Rat 4.00
. Contoso Denver Expansion
P Modified: Jan 4, 2013, 7:18 PM Che
Modified By: Zrinka Makovac Rat
1 . East Region Q3 Sales
x Modified: Jan 4, 2013, 7:18 PM
Modified By: Pavel Bansky
. Europe Q2 Sales
x Modified: Jan 4, 2013, 7:18 PM
14 19 Modified By Pavel Bansky
\ Historical Cost Data
X Modfisd:  Jand, 2013, 7:18 PM ut To
Modified By Janet Schorr 333
< Home ,Imamgﬂisv -+ G & Edit < Corporate Intranet ?\e:‘t.iitf + c & Edit
h Ful F Cor Last N t
ax - =
‘ Jab Titl
RS} € e ONTOMDNTO e
ot m L O] (O]
Anne Wallace c ice toso-log contosoLogov2 ContosoLogoV4 Jaib Titl =)
Busine
| | I
Jol Tih B4
o w . 4 Business Phon: (313) 558-1212
DeptHome Employee Tile Tiffany Jones (Drescen)
Mobile Number Job it B4
M M E-mail Address: tjones@dresden.com Busin ne:  (248)555-1212
~ ~ i N
& A Joo i =
s
Business Phone: (734)555-1211
Finance Finance-Tile Headline1 Headline2 Headline3
Elaine Lee (Fitness One
\ \ \ E s5.  elee@mojosoft.com Bus ne:  (310) 555-1212
Job Tit B
. E-mr A roftus@st; o Business Phone: (734)555-1212

IndustryTrends InformationTechnology

Legal

Legal-Tile

MarketingTopics

Ad-Hoc Sorting & Grouping
Once you enter the sort and group settings, you will find there are different buttons and actions

available. You can specify group by criteria by dragging List columns to the Group By section or sort
criteria by dragging columns to the Sort By section.

{ Sales and Marketing

l

2012 Pricing Guidelines
Modified:  Jan 4, 2013, 7:17 PM
Modified By: Sara Davis

Asia Q2 Sales

Modified: Jan 4, 2013, 7:17 PM
Modified By: Pavel Bansky

=)

x,)

Contoso Denver Expansion
Modified: Jan 4, 2013, 7:18 PM
Modified By: Zrinka Makovac

East Region Q3 Sales

Modified: Jan 4, 2013, 7:18 PM
© Modified By: Pavel Bansky

o,

ald

Europe Q2 Sales
Modified: Jan 4, 2013, 7:18 PM
Modified By: Pavel Bansky

=

Historical Cost Data
Modified: Jan 4, 2013, 7:18 PM
Modified By: Janet Schorr

%,

International Marketing Campaigns
Modified: Jan 4, 2013, 7:19 PM
’ Modified By: Garth Fort

Documents )
All Documents v ar C; &7 Edit
Q Search Name, Title € Back  Sort and Group 1
DSUKT BY
e 1 . =
R;‘:}Z;ﬁz_ Name (for use in forms) =
Checked ! GOLUMNS view [
Rating (0-
Checked Out To
Checked ¢
Rating (0- .
el Modified

Checked | Modified By
Rating (0-

Name (linked to document with.

Checked !
Rating (0- Reset Clear

Checked Out To:
Rating (0-5):  3.33

Checked Out To:
Rating (0-5): 3.33

Auto Appl
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Quick Access
You can easily switch the SharePoint List Views and SharePlus Visualizations by tapping the view name

to open the Views selector under the list/library name.

VISUALIZATIONS

Table
view based

=

Table
standard

Grid
view based

VIEWS

All Documents

All ltems

SharePlus 4.6

User Guide

22|81



Items and Documents

SharePlus fully supports SharePoint content types, including SharePoint default types and custom
content types you may create. These content types are represented with different icons depending on

their type.

Common items and documents are:

B
W
—
A

-~

Actions

PDF documents

ZIP documents

ReportPlus dashboards

Task items

Word documents

N [IPIERIE

Excel documents

Image documents

PowerPoint documents

Custom items

Calendar event items

Tapping over an item executes the default action. Depending on the item type and your configuration, it
can display the item’s properties or directly preview the document.

If you tap & hold instead, a menu with all the available actions is displayed.

£ Sales and Marketing

» 2012 Pricing Guidelines
W | Modified:  Jan 4, 2013, 7:17 PM
Modified By: Sara Davis
Asia Q2 Sales

Modified: Jan 4, 2013, 7:17 PM
Modified By: Pavel Bansky

ver Ex| iol
»  Contoso Denver Expansio
P Modified: Jan 4, 2013, 7:18 PM
Modified By: Zrinka Makovac
» East Region Q3 Sales
X  Modified:  Jan 4, 2013, 7:18 PM
Modified By: Pavel Bansky
» Europe Q2 Sales
X Modified:  Jan 4, 2013,7:18 PM
Modified By: Pavel Bansky
\ Historical Cost Data

X | Modified: Jan 4, 2013, 7:18 PM
Modified By: Janet Schorr

Actions ¢ Q I
Keep Offline

DOCUMENT )

Preview
Edit in Excel
Edit in Excel Online

Open In
—

ey v

Checked Out To:
Rating (0-5):

3.50

Checked Out To:

Rating (0-5): 3.33

SharePlus centralizes all possib

£ Sales and Marketing

» 2012 Pricing Guidelines

W  Modified:  Jan 4,2013, 7:17 PM
Modified By: Sara Davis

» Asia Q2 Sales
X  Modified:  Jan4,2013, 7:17 PM
— Modified By: Pavel Bansky
Contoso Denver Expansiol
P | Modified: Jan 4, 2013, 7:18 PM
Modified By: Zrinka Makovac
» East Region Q3 Sales
X | Modified: Jan 4, 2013, 7:18 PM
Modified By: Pavel Bansky
» Europe Q2 Sales
X Modified:  Jan 4, 2013, 7:18 PM
Modified By: Pavel Bansky
» Historical Cost Data

X  Modified:  Jan 4, 2013, 7:18 PM
© Modified By: Janet Schorr

Actions ¢ L\

Follow / Unfollow

PROPERTIES

View Properties

Edit Properties

EXPORT & SHARE

Copy To

Ve ywouge

Checked Out To:
Rating (0-5):

3.50

Checked Out To:
Rating (0-5):

3.33

ns to be performed over any content, including sites, webs, lists,

and items. Once the menu is displayed, scroll the list up and down to navigate through all the available

actions for that type of content.
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Item Properties

Access the properties of an item or document through the Actions menu.

Tasks ;
< Intranet e + & & Edi
[ Q Search Title ]

Finish Paperwork (In Progress - 68.00%)
Created By: Michael Lindauer Assigned To:  Not Assigned >
Priority: Low Due Date: Mar 31, 2011 to Mar 31, 2011
== Agreement Document for 7 .
Created By: Michael Lindauer Actions ﬁ Q el Lindauer >
= Priority: High 3,2011 to Apr 13, 2011

Review Quality Assurance Keep Offline S
Created By: Michael Lindauer 3mith 2
Priority: (1) High 2, 2011 to Mar 22, 2011

TASK
Approve Sales Order #765

Created By: Michael Lindauer View Properties
Priority: (1) High

der Hart >
53,2011 to Mar 26, 2011

m Lantern's Presentation (0= Edit Properties
@ Created By: Michael Lindauer
Priority: (3) Low

Smith >
Delete 2, 2011 to Apr 12, 2011
Finish Business Reports (" -
Created By: John Smith

Priority: Normal

stem Account >
un 16, 2011 to (unknown)

The item’s properties are displayed on screen along with the Favorite and Alert Me SharePlus options.

{ Back 2012 Pricing Guidelines &
w‘ 2012 Pricing Guidelines
Preview
Y Favorite L\ Alert Me
Version 4.0
( All Results Agreement Document for Tuesday
PROPERTIES
Name 2012 Pricing Guidelines.docx Agreement Document for Tuesday
Title 2012 Pricing Guidelines Ope Finish the agreement document to present in tuesday's meeting
i - 4,
Fating{0-) i ¢ Favorite & Alert Me
Document Stage
Attachments 2 files
File Size: 571.9 KB
Created at Jan 4, 2013, 7:17 PM by Sara Davis
Modified at Jan 4, 2013, 7:17 PM by Sara Davis PROPERTIES
Title Agreement Document for Tuesday
Priority High
Start Date Apr 13, 2011
Status In Progress
% Complete 25.00%
Assigned To Michael Lindauer
Description Finish the agreement document to present in tuesday's meeting
Due Date Apr 13, 2011

Created at Mar 31, 2011, 1:14 AM by Michael Lindauer
Modified at May 31, 2012, 3:38 PM by Michael Lindauer
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Browsing Files

When working with Documents, you can open the file just by tapping the cell. For Items, first access the

properties and then tap the Attachments button. A popover will display the available file attachments

for the item.

( Sales and Marketing

Documents

All Documents v

+ & & Edit

» 2012 Pricing Guidelines v 4.0

Asia Q2 Sales v 1.0
—w Contoso Denver Expansion
P

» East Region Q3 Sales v 4.

Q. Search Name, Title

Sara Davis | Jan 4, 2013

< All Results Agreement Document for Tuesday

ol T\ Agreement Document for Tuesday

o Finish the agreement document to present in tuesday's meeting
pen

X
7 Favorite A Alert Me

» Europe Q2 Sales v 4.0

X
Attachments 2 files

w Historical Cost Data v 4.0

X PROPERTIES
’ : ) Title Agreement Document for Tuesday

a» International Marketing Campaigns v 4.(
L. Priority High
W‘ List of New Suppliers v 4.0 Start Date Apr 13, 2011

Close 2012 Pricing Guicelines & &

»  Mid

X
seting

2012 PRICING

GUIDELINES

INDEX FOR SALES AND MARKETING TEAM

This is a working reference document for use by the
project team. Please add or reply to comments where
you have changes, queries, or action items. Not
necessary to use track changes.

Note: Please don’t update local copies
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Adding/Editing Items

Adding a new item/document
You can create new items (documents, tasks, calendar events, etc.) for libraries or lists as shown below.

Document
Folder
ReportPlus Dashb

Editing item properties
Open the actions menu and then choose Edit Properties to enter the edit mode.

Preview
Edit in Word
Edit in Word Online

Open In
Edit in Word

Edit in Word Online Delete

Open In Follow / Unfollow
Check Out

Delete

Follow / Unfollow

PROPERTIES

. SharePlus 4.6
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Working with properties
Fill in or make changes to the properties of the item or document.

Cancel Create Sales P ion for Acme Opp ity Save as Draft Save
—;" Create Sales Presentation for Acme Opportunity a Cancel 2012 Pricing Guidelines Save as Draft Save
1]
t presentation f Acrr
Clear Start Date
SOCIAL
N - -
ATTACHMENTS 5 b Garth Fort w2012 Pricing Guidelines
@ Add
DISCOVER
File 1 Installation of XT10 ici
6 August 7 Search File 2012 Pricing Guidelines.docx
PROPERTIES Favorites PROPERTIES
Task Name* Create Sales Prese Name™ 2012 Pricing Guidelines|
CONTENT
Start Date Aug 7, 2012 Title 2012 Pricing Guidelines
Sites
Due Date Jan 12, 2013 & &
Assigned To Garth Fort Q W E R T Y U | 0 P
% Complete 2.00% : :
(zescviption Create sales presentation for Acme sales meeting. A S D F G H J K L
= ’ . ’ _
| 2
Predecessors Create draft proposal for MojoSoft Z X (0] \ B N M : g
0 5
7 ? ()
223 & 0 223 EEE

SharePlus supports all standard SharePoint field types, e.g., single/multiple lines of text, lookup,
calculated, date.

Location Services
You can use Location Services (when available) to include your location data with the other properties.

Favorites PROPERTIES
Name* 2012 Pricing Guidelines
CONTENT
Title 2012 Pricing Guidelines
;h Sites

Document Stage Location Services

% Documents

File Size: 572.8 KB
n News Created at Jan 4, 2013, 7:17 PM by Sara Davis

Modified at Jan 4, 2013, 7:17 PM by Sara Davis Update Location

Current Location
34.908615 South, 56.140995 West

o onine @0 ACTIONS
() Synchronization Copy to Clipboard
Q Settings Show in Maps app
7 Help Genter T, \
N
Saving your item/document \
Once you are done, save your work to the server. - _/

Save as Draft Save

SharePlus features two save options: Save and Save as Draft. The Save as Draft option is useful when
you want to work on a local copy without uploading changes to the SharePoint server.
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Adding/Attaching a new File

You can add a new file as the attachment for an Item or as the file for a new Document.

Take Photo/Video
Photo Albums
Record Audio

Local Files
Take Photo/Video

Photo Albums

Record Audio

Local Files

When selecting the file to be added/attached, you can search the Local Files, pictures from the Camera
Roll, or even create the file on-the-fly by taking a picture or recording video/audio.

Logs

Europe Q2 Sales.xlsx

Frequently Asked Questions.d...

Historical Cost Data.xIsx

Installation of XT1003.docx

International Marketing Strate...

fontfile

~
<
W
<
W
v
O
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Copying a File to a SharePoint location or Local Files
You can use the Copy To feature to copy a file (document or attachment) to Local Files or upload the file

to any SharePoint location you have access to.

( Favorites

Documents
All Documents v

+C,£’Edit|

L

Q_ Search Name, Title

Select Location

W

2012 Pricing Guidelines v 4.0

Sara Davis | Jan 4
Local Files

X
[#)
X
X

X

Asia Q2 Sales v 4.0
Actions 7

Follow / Unfollow
Contoso Denver Expansiol

PROPERTIES

East Region Q3 Sales v4.( View Properties

Edit Properties
Europe Q2 Sales v 4.0

EXPORT & S

Historical Cost Data v 20  Copy To

Pavel Bansky | Jan 4
=Y My Site

Zrinka Makovac | Jan 4 SR TS

;Y Contoso

Pavel Bansky | Jan 4

SP Demo

EX sharene

Pavel Bansky | Jan 4
= Demo

Janet Schorr | Jan 4

Cancel

|

Opening a File from an external application
With SharePlus, you can process an incoming Open In to either open the file within the application, or
use the Copy To feature.

From: Juan Pablo Ayala >
Ta: Testing G »

Project Timeline review
28 de febrero de 2014 16

AirDrop

P B T < @

Hide

T

Best,
JP

Project Tirmeding. docx 8

Mail

Share iretantly with psople nearby. Il they do nal
appaar automatically, ask them 1o open Cortral Cerler
and Turm an Airbinop.

Open in
RapartPlus.

Opan in Pages Opan in

Sh

DOCUMENT

Open
Capy To

SHARE

Email Document

SharePlus 4.6
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Editing a File

SharePlus relies on 3™ party apps to edit documents. You may use any app that supports incoming and
outgoing Open In. That being said, using Microsoft Office for iPad you can save your work straight to the
SharePoint server.

To edit a file using Office for iPad, first open the file and then choose Edit in Word.

Close International Marketing Campaigns Ve

INTERNATIONAL

Keep Offline

MARKETING
CAMPAIGNS s DD

Edit in Word
EUROPE AND ASIA

<7

Edit in Word Online
Copy To

Move To

Check Out

This is a working reference document fo1 pelete
project team. Please add or reply tocomr __
you have changes, queries, or action items. Not
necessary to use track changes.

Office for iPad will ask you for SharePoint credentials to access the document. Once you provide them,
the document is changed directly on the server and it will be automatically updated in SharePlus.

To edit a file in any editor, open the file, choose Open In and then select your preferred editor.

Close International Marketing Campaigns &
Open in Word Open in Open in Open in
ReportPlus SharePlus Documents

Tap an icon, the selected editor will be invoked and you can edit the file as usual. Once finished, just use
“Open In” again to send the edited file back to SharePlus choose Update Item and then Save.

Close Actions
DOCUMENT

Preview

Update Item

EXPORT & SHilRE g l'"
Copy To ‘

Send as attachme:

‘ SharePlus 4.6
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PDF Annotations

SharePlus provides PDF annotation tools that allows you to annotate PDF documents and fill PDF forms
without leaving the application.

Cancel O i Aa i Done

o o[/]2]s] («m] (&1 [Sept] [m 100%

7 Microsoft*

0.0ffice 365

Microsoft SharePoint® Online for Enterprises

Service Description

In addition, you can perform a search within a PDF file, browse the results by page and navigate to the
page you want.

Close SharePlus 4.4 User Guide g Q &
. Mobile workspaces (%)
Page 4 #1

...70 SharePlus Mobile Workspaces...

Page 6 #1
..within SharePlus Mobile Workspaces. Display your Li...
Page 14 #1

...Sites, custom SharePlus Mobile Workspaces, etc. W...

Page 65 #1

Close SharePlus 4.4 User Guide g Q &

3 Back to Table of contents

Welcome to SharePlus!

Use

SharePlus is a native mobile application that provides online and offline, read/write access to SharePoint
content like libraries, lists, and social features. SharePlus offline capabilities allows you to continue
working with your SharePoint content even while offline. Changes introduced while offline are
synchronized automatically with the server when the devices goes back online.

Navigate your SharePoint sites. Access content within SharePlus Mobile Workspaces.

Display your List contents using rich Data Visualizations.

7 o o G Tg s

Bl g . ‘ Al cenree ‘ g - L
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File Versions

SharePlus supports lists and document libraries with version control enabled. You can keep a history,

track changes, and restore previous versions if needed.

Version History

Done

4.0 System Account | Jan 4, 2013, 7:17 PM

. 3.0 Jan 4, 2013, 7:17 PM D

571.9 KB

2.0 Jan 4, 2013, 7:17 PM
& +]

571.9KB

13, 7:17 PM
571.9 KB

1.0 Jan 4, 2013, 7:17 PM

System Account | Jan 4, 2013, 7:17 PM
571.9KB

Delete All Versions
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Back to Table of Contents

The Favorites Module

The “Favorites” Module gives you quick access to all your Favorite content displayed in an organized list

view by category.

SOCIAL

M Garth Fort

DISCOVER

Search

Favorites

CONTENT

i'I'i Sites

% Document

h News

Online

Settings

DHOS

Help Center

| @)

Synchronization

SITES

i5a  Sales and Marketing

&5 Accounting

LIBRARIES / LISTS

= Documents
16 items

Location Pictures
24 items

Announcements
4 items

A e

ITEMS

Favorites

Q Search

. New International Marketing Initiatives

+ & Edi

Zrinka Makovac | Jan 4, 2013

We will be releasing a new international Marketing campaign in the coming weeks. Look for more details here.

& 2009 Caseload Report v 1.2

Garth Fort | Mar 19, 2015

To mark an item, list, or site as Favorite, just tap the “Star” icon on its properties.

< All Results

2012 Pricing Guidelines

&

w

Preview

Version
PROPERTIES
Name

Title

Rating (0-5)
Document Stage

File Size: 571.9 KB

Y Favorite

% 2012 Pricing Guidelines

4.0

2012 Pricing Guidelines.docx
2012 Pricing Guidelines

4.50

Created at Jan 4, 2013, 7:17 PM by Sara Davis
Modified at Jan 4, 2013, 7:17 PM by Sara Davis

Q, Search

’ SharePlus 4.6
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Departments
Actions

Open
LIBRAI

Follow / Unfollow

Employee

E E f:g:mzemplates
& ) oo
O o [ B oA
@ ;]B;tﬁe):::sets E nS;tﬁeﬁgllection Documents
@ iﬂseggllection Images E 4S[t)giftlsml_sibrary
33|81




Back to Table of Contents

The Documents Module

This module was created to facilitate access to all your relevant documents. Like the Sites module, you
can find documents marked as favorites, recommended by the server and recently opened documents.

ik Documents + &
CONTENT Google Drive
SOCIAL
Local Files On i
u' Garth Fort @ Network Drive
REGENT Dropbox
DISCOVER
No Iltems Box
Search
OneDrive for Business
Favorites FOLLOWING
a N
W International Marketing Strategies.docx P New Product Sales Pitch.pptx
CONTENT . .
W New Supplier.docx W Product launch brief.docx
FII Sites . .
X Q2 Marketing Analysis.xIsx P XT1000 Product Overview.pptx
é Documents |
h News \ [\. ECOMMENDED
! N
International Marketing Campaigns X Marketing Campaign Effectiveness
~
N
- Marketing Campaign Strategies Europe W XT2000 Marketing Campaign
¢\ Online C
(:) Synchronization
G} Settings
b
? Help Center E

Documents Favorites Edited By Me

Your files can be accessed from your personal cloud storages (OneDrive for Business, Google Drive and
Dropbox), a private local storage on the device (Local Files), or shared locations across your network
(Network Drives). By activating Wi-Fi Sharing you can share the documents stored in the Local Files
section across the network.

The Documents Module on SharePlus is divided in five sections:
e Documents — The Documents tab displays the recent and recommended documents along with
the documents you follow. Recommended documents are available only in SharePlus Enterprise.
e Favorites — The Favorites tab displays all your favorite documents (this tab only shows
documents, excluding sub-sites or lists).

e Edited By Me — Here you can find all the documents recently edited by you.

Features availability...

Following and Recommended documents require SharePoint 2013 and SharePlus Enterprise to be
displayed.

‘ SharePlus 4.6
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Local Files

The Local Files tab gives you access to an isolated and secure storage on your device. This storage is not
synchronized with the server and can be used to store personal files. From Local Files, you can upload
files to the SharePoint server or share them via the Wi-Fi network.

File Sharing

Share files from Local Files with others through the Wi-Fi network. It is as simple as connecting your
device to the network and enabling File Sharing in SharePlus. Once the address is displayed on screen,
input that address in a web browser connected to the same network.

Local Files ar Edit
s

Q, Search Wifi File Shari 1
|

Sort By

WiFi File Sharing

A ' File Sharing
-
o
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Back to Table of Contents

Content Sources

SharePlus gives you access to your content sources and access to any of the files contained in them. All
content sources are displayed in an organized list view under the Content section of the Documents

module.

SOCIAL

I‘; f Garth Fort

DISCOVER

Search

Favorites

CONTENT

;h Sites

% Documents

n News

Documents

CONTENT
Local Files
¢, Mike Smith's Google Drive

& Tom Johnson's Dropbox

RECENT

No ltems

FOLLOWING
a
W International Marketing Strategies.docx
a
W New Supplier.docx

a
X Q2 Marketing Analysis.xlsx

&@a OneDrive for Business
BB Marketing Share

L‘Dx Marketing's Box

[N
P New Product Sales Pitch.pptx

[N
W Product launch brief.docx

[N
P XT1000 Product Overview.pptx

The available content sources are:

Content Source
Box
Dropbox

Google Drive

OneDrive for Business

Network Drives

Type
Cloud storage
Cloud storage

Cloud storage

Network File Sharing over the network

Setting up a New Content Source

Office 365 or SharePoint Server personal cloud storage

To configure any new Content Source, tap the “+” icon on the top right corner.

il

SOCIAL

M Garth Fort

DISCOVER

Search

Favorites

Documents
CONTENT
™ Local Files & On
RECENT
No ltems
FOLLOWING

+
Google Drive
Network Drive
Dropbox
Box

OneDrive for Business

¢

' SharePlus 4.6
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Note: OneDrive will be pre-configured if you are using Enterprise and have Social features enabled.

Removing a Content Source

To remove a content source from SharePlus, tap and hold the item. Choose Delete from the Actions
menu.

n Documents + &

CONTENT
SOCIAL

Local Files && OneDrive for Business
.M Garth Fort

& Marketing Share

DISCOVER

RECEP Actions
Search
pk wk Product launch brief
T
Favorites Open
a N
2 Marketing Analysis
P Delete X @ 9 ¥
. N
Eehn = W 1vow Suppne ‘ ln W International Marketing Strategies
;h Sites . : 4 . . i S X X X
& Microsofi Y nline for Enterpri... | Microsoft SharePoint Online for Enterpri...
% Documents . .
i\ SharePliis A"—A“ a i S+ Andrnid | lser Guida

Browsing Files with Content Sources

When working with content sources, you can open files by just tapping the cell as you do with the
Documents module. You can also tap over an item to execute a default action; for more information,
refer to Actions in the Items and Documents section.

Action buttons/menus

Add- will enable creating Documents, Folders, ReportPlus Dashboards and

—|— adding Photo Albums, Local Files and Folders. You can also take Photos/Videos
and Record Audios.

G Refresh— the refresh button will let you retrieve any structural changes for your
documents.

Settings - the wrench button will let you change your View, sort and group and
&9 View documents in Web.

OneDrive for Business also has a Quick Access menu which will let you access
these features.

Edit Edit— preview one or more selected documents.

The available actions, and the options within them, will be different depending on the content source
you choose.
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Box, Dropbox, Google Drive, and Network Drives

Box, Dropbox, Google Drive, and Network Drives have the same available actions, although you will see
that the display for Google Drive is different.

Jﬂ- < Documents ReportPlus's Google Drive C
SOCIAL ¢= My Drive
Qr Garth Fort
am Shared with me
DISCOVER I £ Documents Engineering Team's Dropbox TF
Search
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Search Jh Suspended Scaffold 8-17-15.pdf
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b Business Intelligence.pptx
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Search
Favorites| sociaL Dashboards
Ht Garth Fort
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X Company 360.xIsx
DISCOVER
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Search X Education.xlsx
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Once you enter the My Drive and Starred folders, you will be able to see the same actions as in Network
Drives and Dropbox. The Shared with me section will only allow you to refresh.

Add Button
By tapping the “+” icon, you will be able to:

e Create a Document using Local Files and your Photo Albums. You can also take photos/videos,

record audios and paste any files.
e Add Folders to organize your files.

Refresh Button

By tapping the Refresh button, you can retrieve any structural changes.
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OneDrive for Business

i} < Documents OneDrive for Business + & & Edi

All v

SOCIAL

= Community Service
% f Garth Fort
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Search
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a» FY13_Product_Strategy
Documents w
Add Button

By tapping the “+” icon, you will be able to:
e Create a Document using Local Files and your Photo Albums. You can also take photos/videos,
record audios and paste any files.
e Add Folders to organize your files.
e Add a ReportPlus Dashboard.

Refresh Button
By tapping the Refresh button, you can retrieve any structural changes.

Settings Button
The Settings menu will allow you to control how SharePoint Lists are displayed by configuring the
following settings:
e Views. Tap Views to access SharePlus List Visualizations and SharePoint list views. Scroll up and
down to navigate through all available settings.
e Ad-hoc Sorting & Grouping. You can specify group criteria by dragging List columns to the
Group By section or sort criteria by dragging columns to the Sort By section.
e View in Web. View your documents using the SkyDrive Pro cloud.

Edit Button
By tapping Edit, you will be able to preview any files.

Quick Access
You can easily switch the SharePlus Visualizations by tapping the view name to open the Views selector
under the list/library name.

Offline Access
Files in the OneDrive for Business personal cloud storage can be synchronized for offline use. For more
information on the offline functionality, review the SharePlus Offline section.
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SharePlus Offline

SharePlus provides the ability to keep information locally in your device, allowing you to access
information even when there is no connection to SharePoint. This means that you could, for example,
open and edit a document stored in SharePoint when out visiting a client, regardless of the client's
location or his network connectivity.

Configuring Offline

To optimize both performance and disk storage capacity, your content is not available by default while
offline. In order to navigate your information while disconnected, you must turn on the Offline Support
capability for the content you want.

Choose between two different sync modes: Per Item and View Based.

Per Item Mode (default)

Using this mode SharePlus synchronizes only the content marked to be synchronized.
You can activate it per item, per folder, or choosing the entire list as well.

How to Enable/Disable

1. Tap & hold over an item, a folder, or the whole list to access their Actions.
2. Then, just turn on/off the Keep Offline switch.

LIBRARIES

= Documents
17 items

Nanan

Actions Y7 L)

Keep Offline
| Turn on to get all items
> | g

26 Open
I= | Edit Settings

v Viewin Web

Keeping a List or Folder Offline...

The turning on/off the Keep Offline switch for a list or folder, you get to configure the offline behavior of
all their items. This means that items or sub folders inside lose all their previous offline settings if any.
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View Based Mode

This mode synchronizes all the list items based on a SharePoint List View like All Documents, All Items,
or By Author. For example, you could synchronize your list based on a view showing the items modified
on the last seven days. This way only those items will be cached in SharePlus, not all the list contents.

How to Enable/Disable
1. Tap & hold over a list to access its Actions.
2. Then, choose Edit Settings to open the List Settings.
3. Turn on/off the Offline Support switch and change the default Sync Mode to View Based.
4. Finally, select the SharePoint List View to be used.

LIBRARIES Cancel Documents
|T~x— Documents

17 items
SYNCHRONIZATION

Nanan

Actions Y7 L\ Offline Support SYNC MODE
LISTS Sync Mode Vie.  Per ltem
Keep Offline
=] ’ Turn on to get all items Sync List View View Based

Only Wifi

Download Documents 0
15

Open

Max Document Size (Mb)

=
I= |  Edit Settings
@)

View in Wel
OTHERS

Query Page Size (rows)

Erase Downloaded Content
Refresh Cache

Reset All

Complete list of Offline Settings

Besides the Sync Mode, there are several offline settings available to configure the offline behavior:

Setting Description
Offline Support Enable/disable offline browsing for a list.
Sync Mode Choose between Per Item and View Based sync modes.

L . Choose a SharePoint List View definition to drive the View Based
Sync List View (only View Based) o
synchronization

. Configure the synchronization to run only when a wireless network
Only Wifi . .
connection is available.
Disable to synchronize only the item properties (metadata), not the
Download Documents .
actual document files.
. Filter the downloaded documents by size, synchronizing only documents
Max Document size . . .

with less size than the specified value.

Query Page Size Specify the number of items per page that are requested from the server.
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Triggering the Synchronization process

You can wait for the Synchronization process to start or trigger it yourself using Sync Now.

Automatic Sync

The Synchronization process is activated when there are lists with offline support enabled and the

device is idle for a fixed number of seconds. The frequency in which the process is triggered can be

modified, for further details refer to the Advanced Settings in Chapter 3: SharePlus Configuration.

Open Synchronization from the SideBar menu to start and also monitor the synchronization process.

CONTENT

;h Sites

é Documents

‘n News

éA\ Online

(') Synchronizing...

@ Settings

? Help Center

Synchronizing...

In Progress

Safety Manuals
Construction

Workflow Tasks

Intranet

Site Assets
Construction

Recent Activity
Reports

Construction

Manuals & Procedures
Construction

Equipment

Construction

Documents
nstruction

ueprints

struction

Stop

Once the process is finished, all the list contents will be cached locally.

Sync Now

You can trigger the synchronization for a list for both sync modes, Per Item or View Based.

1. Tap & hold over a list to access its Actions.

2. Then, choose Sync Now to start the sync process.

LIBRARIES

= Documents

@ Synchronizing...

Actions Y7 L)

LISTS -

Keep Offline I )
=
_’ﬁ Open
E Edit Settings
‘ v/ Sync Now

View in Web
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Synchronization status icons

Once the process is triggered, the list will go through the synchronization process.

Documents
Synchronizing... (18 pending)

Once the process is successfully completed, the list is synchronized and the sync status icon turns green.

Documents
19 items

The sync status icons are used to illustrate different states when having Offline Support enabled.

e Greyicon - A list or item is not yet synchronized.
e Redicon - Alist is being synchronized or has pending changes.
e Greenicon - A list or item is fully synchronized with the SharePoint server.

LIBRARIES

| S
@

Asset Picture Library

® 208 item

"<~ Key Account Folders

"= Expense Reports

< Financial and Legal Documents

®

- File size...

— Adocument bigger in size than the Max Document Size setting (15 Mb by default) won’t be synchronized.
As a consequence, the sync status icon will remain in color red to notify the document’s status.

Going Offline

When switching the application to the Offline mode, you can only access the content that is already
synchronized.

¢ Online

C) Synchronizatio
Settings
?

Help Center
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Editing content Offline

When working offline, all the content changes will be kept locally and marked as Pending Updates.

These updates will later be uploaded to the server when back online.

< Back

2012 Pricing Guidelines (Pending)

VQNK 2012 Pricing Guidelines

Open

Version
PROPERTIES
Name

Title

Rating (0-5)
Document Stage

File Size: 572.8 KB

¥z Favorite L;g Alert Me

4.0

2012 Pricing Guidelines.docx
2012 Pricing Guidelines
4.50

Draft

Created at Jan 4, 2013, 7:17 PM by Sara Davis
Modified at Jan 4, 2013, 7:17 PM by Sara Davis

View Original
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You can access the Pending Updates for a list and choose to further edit the item or discard the changes.

Documents + C & Edit

All Documents v

Q Search Name, Title

Sara Davis | Jan 4, 2013

€ Sales and Marketing 1 update

2012 Pricing Guideli

Bug List v0.2 Pavel Bansky | Jan 4, 2013
>
&)

h Customer Specifications v 0.2 Zrinka Makovac | Jan 4, 2013

]

=,

&

View ltem

Edit Item

Discard Update

Going Online and Synchronizing

Switch the application to t

Online O

Synchronization

de to start the synchronization process.

Settings

SRR O BES A )

Help Center

O Online/Offline switch...

When the Online switch is turn on (Online mode), SharePlus automatically switches between the Online
and Offline modes depending on the network connectivity.
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Open Synchronization from the SideBar menu to access the synchronization process details.

PeCONEs L;M International Sales
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&
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Images
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Pages
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Site Assets
no items

AAw

Contacts
no items

73

Favorites

| [

Changes made offline are synchronized back to the server and all sync status icons turn green.
Items with conflicts that need to be resolved will be displayed as Pending Updates for the list.

( Back

Engineering

All Documents v

an 2012 Pricing Guidelines

W

&

» Bug List

an Customer Specifications

Q Search Name, Title

&
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Conflict Resolution
When synchronizing changes back to the server you may encounter conflicts, for example, when two or
more users edit an item at the same time. SharePlus resolution engine helps you decide how you want

to proceed in those cases.

View ltem

Edit Item

Resolve Conflicts

Discard Update

Keep Local Version

Keep Server Version

Save as New
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ReportPlus Integration

Use data visualization to communicate insight by creating dashboards that consume SharePoint data.
SharePlus integrates the ReportPlus interactive, easy-to-use, and fast dashboard and reporting
experience.
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Cranbury, New Jersey, USA
150

E

The Visualization options include grid, text, trend line, map, gauge, chart, and financial chart views.

< C
YTD METRICS

WHAT DO YOU WANT TO VISUALIZE?

Comparison
Compare items in a set, or values over time

Working with SharePlus Enterprise you are not limited to SharePoint content only; you can connect to
more than 20 different enterprise data sources, including Analysis Services, SQL databases, Dropbox,
Google Drive, and more. For further details, refer to ReportPlus Enterprise Features in SharePlus

Enterprise.
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Working with Pivot Tables

You can connect to data sources like lists and documents, including calendars, contacts, images, Excel
files. Data from SharePoint lists and Excel files allows you to apply many different Visualizations.
Pivot Tables are very powerful data summarization tools that help you analyze data.

To create a pivot table, just select your data and use the Pivot Table Editor to slice-and-dice data

according to your needs.

< My Datasources

Cancel

W
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G
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Transpos: Hide All Hide Piv.
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Business Opport
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t Table
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™l =
o @ b
;"I' IIIL

R

GRID SETTINGS

sile

Grand Torals ()

Fow

Customizing the Visualizations

When building your visualizations, you can choose between the default Grid and a large number of
visualization types like Linear Gauges, Maps, Pie Charts, Candlestick Charts, etc.
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&
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In addition, you can adjust the text’s alignment through the Grid Settings and add a Grand Totals field by
toggling the “Grand Totals” option on/off.

Attachments
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SharePlus Security

SharePlus provides secure access to SharePoint sites from mobile devices. To fortify data security, core
security features have been built into the product at each layer.

Data-at-Rest Security

SharePlus offers two features to ensure that data is secure on a user’s device:

e jOS Data Protection
e Secure Data Wipe (SharePlus Enterprise only)

iOS Data Protection

SharePlus employs Apple’s iOS Data Protection feature to keep application data secure. This native iOS
feature enhances the built-in hardware AES 256-bit encryption by protecting the encryption keys with a
user’s passcode. This provides an additional layer of protection for application data such as cached
documents and user configuration information.

Channel Security

SharePlus communicates with the SharePoint Server by accessing out-of-the-box SharePoint Web
Services over the network.

Virtual Private Network (VPN)

SharePlus supports VPN connectivity either through the built-in iOS VPN support or through 3™ party
VPN client applications. For details about setting up a VPN on your device refer to: iOS: Setting up VPN.

SharePlus Enterprise versions can tunnel the connection through a dedicated VPN provided by an MDM
(Mobile Device Management) solution. A per-app VPN, securely and transparently routes all the
SharePlus network traffic.

Secure Sockets Layer (SSL)
Secure Sockets Layer (SSL) is a cryptographic protocol used to facilitate secure communication over the
Internet. To access a site using Secure Sockets, just use an “HTTPS” URL when configuring your site.
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Passcode Lock

SharePlus provides an optional Passcode Lock, which automatically activates when the app goes to
background or after a configurable amount of idle time.

With SharePlus Enterprise, administrators can configure a secure data wipe to be triggered by failed
passcode entry attempts. For more details, refer to Advanced Security in Advanced Enterprise Features.

‘ SharePlus

=
o
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Touch ID

When configuring the Passcode Lock in SharePlus Enterprise, you can also enable the native iOS Touch
ID as an additional security layer. You will need to set up Touch ID on your device first, where you can
enroll up to five fingerprints.

Settings Done
Passcode Lock
Change Passcode
Idle Time 15 min
Enable Touch ID @

Touch ID for “SharePlus”

PISAELEAUTOOEK Please authenticate to unlock
During Preview
During Sync Cancel
Device Must Be Plugged In W,

Remove Local Files After Upload

Preview Document On Tap KJ

Once Touch ID has been set up, you will see the following message upon opening SharePlus. You can still
use the Passcode you had set up in SharePlus by canceling and entering the code.
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Chapter 4
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Application Settings

A subset of SharePlus settings can be manually adjusted accessing the Settings module on the Sidebar.

Cancel

Settings

Passcode Lock

DISABLE AUTO-LOCK

During Preview

During Sync

Device Must Be Plugged In

Remove Local Files After Upload

Preview Document On Tap

Accounts

Advanced Settings

Application Configuration..

SharePlus also enables IT Managers to centrally manage the application’s behavior using several

mechanisms that include using a local configuration file, remote files (one or more) stored on SharePoint

or any web server, through MDM Servers, and even generating personalized configuration on-the-fly. For

further details, refer to SharePlus Administrator Guide.

Manual configuration settings include, among others, the Passcode Lock settings and the Advanced

F

| cancel Settings

Passcode Lock

DISABLE AUTO-LOGK
| During Preview
During Sync

Device Must Be Plugged In

Remove Local Files After Upload

Preview Document On Tap

Accounts

| Advanced Settings

\__Help Center

Save

-

SharePlus v 4 2 11 (4 2 11}

' SharePlus 4.6
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Settings (connection timeout and synchronization idle time) as shown below.

Cancel Advanced Settings Done

CONNECTION

Timeout (sec) 240
User-Agent Default
Network Stack Legacy
Upload Method WebDAV
SSL Level Negotiated
SYNCHRONIZATION

Idle Time (sec) 60
OTHERS

Log Recorder o

Enable this setting to save your activity within the app. You can later send the
recorded files to the support team
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The two following settings specify general behavior of the application:

e Remove Local Files After Upload — This setting allows you to automatically remove the local

copy of a file after it has been uploaded.

e Preview Document On Tap - You can enable document preview as the default action when

tapping a document. Document details are still available on a different view.

Passcode Lock
SharePlus provides an optional Passcode Lock. When opening the application with Passcode Lock
enabled, you are prompted to enter a four-digit code. The lock is automatically activated when the

application goes to background or after a configurable amount of idle time.

When you enable the Passcode Lock, SharePlus prompts you to introduce the new passcode.

Cancel

Passcode Lock

DISABLE AUTC
During Prev
During Sync

Device Mus

Remove Lo«

Preview Do«

Accounts

Advanced £

Helo Center

The auto-lock feature can be disabled under particular circumstances:

gwlen

Settings

Passcode Lock

Enter a passcode

EfeJEL4 MR- N

Can

m G

o

o

Save

a

cel

‘ SharePlus

e During Preview, During Sync — Prevent the device from locking itself while previewing docs
and/or during the sync process.
e Device Must Be Plugged In — Enables the other two auto-lock options when the device is
plugged in.
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56|81



Touch ID
The native iOS Touch ID feature is also available in SharePlus as an additional security layer. When the
option is enabled, SharePlus will ask you to re-enter the Passcode you set up first to confirm:

Settings Done
Passcode Lock
Change Pas Passcode Lock Cancel
Idle Time 15 min
Enter your passcode
Enable Touc (€ )
DISABLE AUTC
During Prev
During Sync 1 2 3
ABC DEF
Device Mus 4 5 6 [ )
GHI JKL MNO
7 8 9
Remove Loc PQRS TUV WXYZ
Preview Dot 0 & [ )

As with the Passcode Lock, Touch ID is automatically activated when SharePlus goes to background,
after a configurable amount of idle time, or whenever the application is opened.

Advanced Settings
These settings include:

e Timeout — You can set the amount of time (in seconds) that SharePlus will try to connect using a
network. If there’s no response within this time, the application will stop trying and give a
Connection timeout error.

e User-Agent — SharePlus user agent. If empty, the standard agent is used.

e Network Stack — You can choose between different networking APls, according to your needs.

e Upload Method - Configure the method used to upload files by choosing between PUT and
POST. The PUT method is used by default

e Idle Time - Frequency in which the Background synchronization process is triggered, in seconds.

e Log Recorder - You can enable or disable the Log Recorder to record your activity within the
app and store all application’s requests and also the server’s responses. In addition, you can
send the generated files to the support team.
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Getting Support

You can access the In-App Help Documentation by tapping Help Center on the Sidebar.
This help documentation consists on a few relevant topics about SharePlus Offline and it also includes a
link to SharePlus iOS FAQ. The FAQ includes a list of tips and FAQs that answer most common questions.

£ Settings Help Genter

CHOOSE TOPIC

What's new in SharePlus v 4.2.11
Offline How To

Offline Editing

FAQ

Feedback & Support

SharePlus support model depends on your license model (Free, Subscription, and Enterprise).

SharePlus Enterprise Support

Enterprise users can request support by contacting the company’s internal Help Desk or IT support
department. In addition, Enterprise versions are already configured to send an email directly to the
company’s support department.

SharePlus Free and Subscription Support

Free and Subscription users can access a wide number of resources to get the answers they need:
e Enterprise Mobility — Follow this link to access blogs and user forums in our site, ask questions in
our Forums and get insights from our community of experts and power users. Blogs help you
find out more about SharePlus possibilities.

e Videos — Check out our quick and easy-to-follow videos for helpful tips and tricks.
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Troubleshooting errors with SharePlus

When you need to troubleshoot a SharePlus issue, the Support Team needs technical information in
order to help you. SharePlus Log Recorder can be used to keep track of all the app requests and sever
responses. Then, that information can be used to find a solution to the app issues.

Tap to stop reggiding stop the log session or continue
recording your activity?

Continue Send

Enabling the Log Recorder

While enabled, the Log Recorder will be displayed in SharePlus and you can use it to record your activity
within the app. To enable this feature just go to Settings > Advanced Settings and turn ON Log Recorder.

You can choose between two different approaches to generate and send app Logs:

1. Generate app logs only and manually send those logs.

2. Generate video and app logs and automatically send everything.
Below you can find details about the second method, which allows you to send all your activity within
the app (logs and video) automatically.

Generating app Logs and video for the Support Team
Once the Log Recorder is enabled, you just need to:
1. Start the Log Recorder.
2. Reproduce the issue you want to troubleshoot.
3. Stop the Log Recorder and choose Send.
You can easily start or stop the Log Recorder by tapping the new section displayed on the SideBar as
shown in the images above.
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Sending the app Logs to the Support Team
Once you reproduced your issue within SharePlus and generated app Logs, you need to send them to
the Support Team. How to send the app Logs depends on the license model:

Enterprise (email)

Enterprise users are prompted to send an email with the app Logs attached to either the IT Helpdesk or
Managers. With this information, they can contact the Infragistics Support Team. SharePlus Enterprise
has priority support for the reported issues.

Free and Subscription (in-app)
Once you choose Send, a form within SharePlus is displayed with the app Logs already attached. You
just need to:

1. Select the category

2. Tap Send to create the new ticket.

Cancel Contact Us

Send Feedback Get Support

Use this option to get support. Enter your e-mail in order to be able to
contact you back!

john@contoso.com

Select a category

How can we help you?

Attachments
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SharePlus Enterprise Features

SharePlus Enterprise version is designed to take advantage of SharePlus as an extensible and
flexible platform suited for creating high quality mobile solutions. It provides a rich set of
features that allow customizing both the app and the end user experience in order to enhance
productivity and maximize security and governance.
SharePlus Enterprise features are described in the following sections:

e The Social Module

e The Search Module

e SharePlus Mobile Workspaces

e ReportPlus Enterprise Features

e Customizing the SharePlus Interface

e Nintex Integration

e Advanced Enterprise Features
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The Social Module

Social collaboration has been reorganized and greatly enhanced through SharePlus new Social Module,
providing a centralized and feature-rich User Experience (UX) for SharePoint 2013 social features.

-[;L Alerts l Mentions | Following l Likes ] D/‘ G
SOCIAL Garth Fort
l, i GarthF@contoso.com Who typically works on #MarketingExcellenceAwards?
l‘, Garth Fort / Web Marketing Manager
b}; \ it A,ﬁ
DISCOVER . .
# Garth Fort replied to a post by Zrinka Makovac.
Search
= Garth Fort
Favorites b That is good to hear. | also am looking forward to the guidelines for the XT Series.
WERRRT  Oct 22, 2013, 4:16 PM
CONTENT Show Conversation
‘—h Sites ® Garth Fort liked a post by Zrinka Makovac.
® Zrinka Makovac
é Documents

. The pricing guidelines for the QT Series have been approved and posted to the Document Center.

‘h News

Oct 22, 2013, 4:15 PM

Show Conversation

® Garth Fort
h Who typically works on #MarketingExcellenceAwards?

4 . ~ MR Oct 22, 2013, 3:58 PM
€A Online (J

C) Synchronization ® Bonnie Kearney

Like Reply

@Zrinka Makovac usually puts together the selection committee for those awards.

{Z} Settings

)

? Help Center E =

Timeline Peopl Kb By

The Social Module lets you share your ideas, as well as discover and keep track of your colleagues and
their work. You can connect with people, start conversations, and also access their content and activity
feed. Your SharePoint personal storage (My Content) is available in this module, including both your
public and private document libraries. The Module is divided in four sections: Timeline, People, My
Content and My Profile.
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Timeline

Timeline

V=)

People My Content My Profile

The Timeline tab provides you access to the following sections:

e Newsfeed — Includes public posts and other people’s activities. Besides creating new posts, or

mark items you like, you can also start conversations with colleagues here.

e Alerts — Displays all the recent notifications on resources that were modified. SharePlus allows

you to keep close track of important resources by marking them with the Alert Me option.

e Mentions — Gives quick access to all the posts in which you’ve been mentioned.

e Following — Displays posts from the people and content you are following.

Likes — The Likes tab includes all the posts you have “liked”.

[Newsfeed I Alerts ‘ Mentions | Following D/ C
Alerts Mentions | Following | Likes l

Garth Fort

i GarthF@contoso.com
/ Web Marketing Manager

] AW

@ Garth Fort liked a post by Zrinka

®  Zrinka Makovac
. The pricing guidelines for the
- A

@ Garth Fort liked a post by Sara D

Oct 22, 2013, 4:15 PM

Show Conversation

®  Sara Davis

l i @Garth For{ "~

@ Garth Fort liked a post by .

Jan 4, 2013,
Show Conv

® Zrinka Makovac 4 2o

. The pricing guidelines

® Garth Fort liked a post by |

Timeline

Jan 4, 2013, 5:27 AM

Show Conversation

8

(] oW

Garth Fort
GarthF@splusdemo.onmicrosoft.c...
Web Marketing Manager

Q, Search

L 2012 Pricing has changed

Modified on by Today, 14:35 Garth Fort.
Today, 14:35

Documents has changed
The following items were modified in this list:

—DA4D Drinina Quidalinas Madifiad an Tadas 44:25 b Sara Na

Garth Fort

GarthF@contoso.com
Web Marketing Manager

Who typically works on #MarketingExcellenceAwards?

@ Mentioned by Sara Davis.

® Sara Davis

I i @Garth Fort, they should be up in a few days.

Oct 22, 2013, 4:17 PM

Show Conversation

@ Mentioned by Bonnie Kearney.

® Bonnie Kearney
Hey, @Garth Fort. Itis in a legal review now.

|
é Oct 22, 2013, 3:40 PM

Show Conversation

@ Mentioned by Molly Dempsey.

&

Timeline availability...

U

Who typically works on #MarketingExcellenceAwards?

¢

Timeline sections require SharePoint 2013 to be displayed in SharePlus. Alerts is the only exception and is

always available in the Timeline.
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12

Timeline People My Content My Profile

The People tab displays the list of people that you are following and the ones following you. In this
section you can connect with people, access their content and activity feed and also start conversations

with them.

L

Bonnie Kearney
BonnieK@splusdemo....

Garth Fort

GarthF@splusdemo.onmicrosoft.c... Who typically works on #MarketingExcellenceAwards?
Web Marketing Manager

Following G

Alex Darrow
AlexD@splusdemo.on...

"y
Sara Davis Zrinka Makovac
inkaM@splusdemo.o...

SaraD@splusdemo.o

€ Back Newsfeed ¢

Sara Davis
SaraD@splusdemo.onmicrosoft.com | was at the show and thought your session was a big hit. Nice
Product Manager work!

®  Sara Davis
l i | was at the show and thought your session was a big hit. Nice work!
"

12/02/2014, 06:04

Like Reply
# Sara Davis replied to a post by Zrinka Makovac.
= n 12/02/2014, 06:03
Timeline People Show Conversation
®  Sara Davis
I i Pricing guidelines are now up on the ZT1000 site.
g 12/02/2014, 06:02 Janet Schorr likes this
Like Reply
®m Janet Schorr
Great news!
12/02/2014, 06:02
Like
®  Molly Dempsey
| have also added this to the Sales and Marketing site.
Timeline People Profile
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Timeline

People My Content My Profile

My Content and Profile -

o=

o=

Timeline

)Sr.‘ -
gl =

People My Content My Profile

The Social Module gives you access to the content of your SharePoint’s personal site, including both
your public and private document libraries. Also, you can visualize or edit your personal information

shared on your corporate social network.

Garth Fort ¢ 0
Garth Fort
i GarthF@splusdemo.onmicrosoft.c... Who typically works on #MarketingExcellenceAwards?
Web Marketing Manager
st N
Work phone: +1 918 555 0101
Department: Sales & Marketing
Job Title: Web Marketing Manager
Work email: GarthF@splusdemo.onmicrosoft.com
Office: 20/1101
My Content C Edit 2ting Portal, Web Marketing Plan 2012, Metrics for Web...
Q Search Development, Verbal and Written Communication, Creati...
do
Garth Fort
(] GarthF@contoso.com Who typically works on #MarketingExcellenceAwards?
b Web Marketing Manager
Ky 2o AN Classic Movies, Auto Racing, Antique Books
itivesForTheWeb, #MarketingCommunications, #Northwi...
SUBSITES
. Blog
-
LIBRARIES leople My Content My Profile
"= Documents "= Form Templates
"™ Style Library
LISTS
—

= MicroFeed = Social

sopl My Gontent My Prof
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The Search Module

This module allows you to search server content by keyword and retrieve results from all connected

portals at the same time. Filters like scope, date, result type, and author help you narrow the retrieved

results which

are displayed in an organized list view.

[l Q. SharePoint ]

SOCIAL

Rl carth Fort

DISCOVER

Q Search

* Favorites

CONTENT
i Sites
% Documents

h Construction

‘5 Online o View all results
o ‘ Share/Dev
& Synchronization . . L _ -
w SharePoint 2013 Services Specification Michael Lindauer Fail Fail | Sep 10, 2014
G Setti The following are the ification of calls and ilable in 2013 REST services. ... For POST >
ettings requests you have to provide the X-RequestDigest value in the header of the request. You ...
= el

? Help Center . 23S

Gontent People

Contoso

@ Contoso Electronics Prospectus 2012

This report summarizes the 2010 marketing campaign results for Contos:  Portals
Electronics used a SharePoint Online solution to help its employees to d

Filters

@ Contoso Electronics 2012 marketing campaign report ~ SCOpe
This report summarizes the 2011 marketing campaign results for Contost
Electronics used a SharePoint Online solution to help its employeesto d  Result Type All Resul

@ International Marketing Strategies
document at the same time when it's posted to SharePoint, so there’s n
is in the project’s SharePoint image library if you need high resolution ...

Author Any Author

Modified Date Any Date

View all results

SP Demo

20140904 - All Documents

SharePoint Demo ... After their properties are filled out, files uploaded to
correct library or folder according to rules created by the owner of this siti

20140911 - All Documents

SharePoint Demo ... After their properties are filled out, files uploaded to this library are automatically moved to the >
correct library or folder according to rules created by the owner of this site. ...

20140918 - All Documents

SharePoint Demo ... After their properties are filled out, files uploaded to this library are automatically moved to the >
correct library or folder according to rules created by the owner of this site. ...

Using the sea

rch filters, you can refine the search by scope, date, result type, and author.

Filter Description Examples

Scope Define the relevant area for the search. This Site, All Sites, People

Result Type Specify the expected result type. All Results, Word Documents, PDF
Modified Date Refine the search criteria by date Any Modified Date, Past Week, Earlier
Author Filter the search by author name Any potential author name

To open unauthorized content, you need to provide the required credentials.

SP Demo
Authentication Required

SharePlus
User Guide

Cancel Continue
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SharePlus Mobile Workspaces

By using web technologies like HTML, CSS and JavaScript, SharePlus can display rich mobile workspaces
to enhance the user experience. In addition, high quality interactions can be achieved by using CSS and
JavaScript frameworks like JQuery.

Besides that, SharePlus provides a JavaScript API that gives access to SharePlus data, giving you the
ability to present dynamic content from the server, even while offline.

Construction &

MANUALS

PROJECTS

JWl A Guide to Scaffold Use in the
@l Construction Industry

AT&T Wireless Church St

Aerial Lifts (Fact Sheet)

Center High School

Asbestos Standard for the Construction
Industry

Commerce Street Lane

Deer Creek

Green Mountain Professional Services &

Hillsboro Main St. Bridge MAR KA M RAND

CONSULTING

MarkWest Waster Water Facility

Appeintment Calendar Service Manuals

Metro North

" i Aerial Lift Fall Protection Over Water
55 f;rn‘[?r%’ee Prome /= in Shipyards (Quick Car

NJ Turnpike Authority CRA

- Controlling Electrical Hazards

Parsons Ave WP (Iﬁ Bagels with the CEO

500 AM / Employee Kitehen

- Electrical Safety (Quick Card)

Project Site Template

L Bagels

e CEQ
02 so0ams Ktchen

i Fall Prevention Training Guide - A
4 Lesson Plan for Employees

Smilow Cancer Hospital

| Issues Ideas and Brainstormin,
The Annual Constructi g
.
East entrance door sensors not working FAQs for QT Series
~2 L GanhFor B20130104

AC not worldng i the 2nd floor library

Broken App an G20 Phones
Prablems in Building 5 Roaf s B
XT3001 Major Bug Report: Syncing

QT3001 Test Project in Need of Approval
3 X Dorena Paschke [ 20130104

News

ZT3001 Research Proposal in the Works!
.

Custom HTML Mobile Workspace

Building a HTML mobile workspaces is especially powerful. When combined with SharePlus URL
Schemes, you can create a custom HTML page with markup, images, CSS, and virtually any content you
want to display. This page can contain links to different locations in the application to navigate or open
SharePoint content.

JavaScript API

A set of pre-defined API functions can be used to access the SharePlus application, retrieve data from
SharePoint, and display information in your mobile workspaces.

Working with the API allows you to create custom-tailored mobile workspaces with full control over
layout and behavior. This flexibility is further empowered by the possibility to present dynamic content
from SharePoint like announcements, events, news, or any other content from the server.

Your mobile workspaces can access SharePoint data even while the app is not connected to the server.
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ReportPlus Enterprise Features

ReportPlus dashboards display information contained in one or more data sets. Each widgetin a
dashboard displays information from a specific data set, retrieved from a data source e.g.: Excel
spreadsheets, SharePoint files and lists, SQL databases.

With SharePlus Enterprise versions you are not limited to SharePoint content, instead you can connect
to more than 20 different enterprise data sources, including:

e Excel spreadsheets

e SharePoint files and lists

e Analysis Services

e SQL databases

e Reporting Services.

e Dropbox

e Google Drive

The New Data Source wizard guides you to configure a new connection, requesting a set of credentials
with permissions to read the data.

< My Datasources  Add New Datasource

Spreadsheets
Excel Google Sheets

Content Managers

¢ | a | e

Dropbox OneDrive
Google Drive SharePoint

CRM
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Customizing the SharePlus Interface

When accessing a Site or the Application Home within SharePlus, the User Interface can be customized
with different types of content. You can configure the app to display SharePlus Mobile Workspaces,
ReportPlus dashboards, and PDF files.

In addition, you can have more than one content assigned, in those cases you can switch between the
different content by using a selector.

\~
e
2
Current Projects & ‘—/
=< INFRAGISTICS Construction launchpad |
ONSULTING
v

Current Projects

Projects Professional Selvices [ DemoLaunchpad

Contacts launchpad

AdBrite Renovation Campaign

Yahoo! Service operations Remove

Aminic Investments 4) Conducung EITiCIent INterviews
Nor Iceland Project M Project Estimation Techniques

Nets Supply chain optimization Initial Project Checklist
Ry P Select a Category... X 5

Artren IT transformation

National Museum Finance

Client & Team Meetings Latest Project:
Nets Supply chain optimization

C3 Trademark Research MA2R UCIA Kick-Off Meeting

12 8:00AM/ 1872 Colins Ave
iCakes Legal Advice

WA Smith - Follow-up meeting #1
Smith Hotel Tax Fraud Project 12 7:00 AM /1048 5th Street

PhotoSaint Network Research {8 Aminc - Budget re-estimations
18 1030 AM /977 Alton Road

UCIA Audit and Assurance
A% Collaboration & Productivity Seminar
14 900 M/ 235 10th Street

Access project details

Application Home

Custom content can be displayed in SharePlus when accessing the Application Home module in the
SideBar. This module can be loaded by default when opening the application from scratch.

Site homes

In Enterprise versions, portals and sites can both display a personalized User Interface in SharePlus,
presenting the user with a customized view for a given site. Site Home templates can be pre-configured
and shared across sites, displaying different content depending on the SharePoint site’s context.
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Configuring SharePlus User Interface

You can manually configure personalized content for sites and the Application Home module through
the User Interface.

Start by performing a tap & hold over an item to open the Actions menu and select the Add as Home
action. Then choose between two targets, Application (Application Home module) or This Site (the site
where the item is located).

~ -

£ Test Site Actions. ¥ O + ¢ & Edi
[ Keep Offline L ]
test folder :
D 2 items >
DOCUMENT
D 02-04-2015 Open In Test Admin 1 Cancel Add as Home Done
ad |

Add as Home
- Contacts launchpad Tast Admin 1] HOME TITLE
Check Out
Sales-Executive-Launchpad

B Contacts.web Delete Test Admin 1 |
TARGET
Application v
This Site

Test Site

SharePlus User Interface Advanced Configuration...

A personalized User Interface can be pre-configured by IT Managers to centrally manage the application’s
behavior.
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Nintex Integration

SharePlus integrates with Nintex in two different ways:
e Through the Nintex widget included in SharePlus Mobile Workspaces, which can interact with
the Nintex Mobile application.
e With Nintex forms and tasks embedded inside SharePlus.

Working with Mobile Workspaces and Nintex Mobile

The Nintex Mobile application is designed for mobile devices and can be used to visualize and save
forms, respond to tasks, saving the information to the server.

With SharePlus’ MobileWorkspace Generator you can get your own custom mobile workspace that
includes a Nintex-specific widget. This widget allows you to communicate with the Nintex Mobile app
and work even while offline.

J-rl Human Resources Workspace &

SOCIAL All Requests View all > Employee HR Tasks
H I Garth Fort Reque:
3 James Pushman Gerald Hosier's Request
Alan Puckerman Carlos Baty's Request
DISCOVER
Search Dean Cilliac - | Kevin Blakes's Request
Favorites Erik Johnson Lebron Jam
Christopher Dixon Mandy Rouse's
CONTENT
ua Sites
Employee Reports  Viewall > Team Meetings
N
— Documents

2009 AllUp Foct

R ameras
Came Historical Costs

Human Resourc...

£ Countries Overall W' 2009 Caseload Report

S Clos Nintex Mobile
HealthCare s New Requests

" HR Dashbo

Online «

" Northwind

Vad . ¥
() Synchronization

Settings

Access Request Form

Help Center

Employee Name

Position ‘ l
Department [ > ]
Manager { "; J
Module ]

Reason for Access [
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Working with Forms and Tasks embedded in SharePlus

With SharePlus’ support for Nintex On-Premises and Nintex for Office365, you can view and complete
your forms within SharePlus, saving your information to a new item in SharePoint.

If there are any workflows associated with your SharePoint lists, you will also be able to handle them
within the application.

J;- Cancel New ltem Save

SOCIAL

Rapair Squad

. [F\ repairsquad 035 . W Street. Esst Ruthesford, 10, 07073
8l Garth Fon =/ or Fax:
DISCOVER Repair Order # [ J Emaioyee ame | ]
Search Dote ( JE= [~ (e~ ]
Favorites Service 1D (
Client Hame [
GONTENT ﬂ Cancel New Item Save
Conzact Phane L
Sites ;
fime Slot L SOCIAL 1 o b E S
Documents I Y \ES) ¥ astern tate
Fcon 8l GarthFort BN ‘
News
DISCOVER Undergraduate Studies Admission Form
Search Please fill in the following form to schedule an interview
Favorites Complete Name  (
Contact Phone [
CONTENT
Please select the career you are interested in, and let us know what your avallability is
Sites
Career ((Accounting [ v ]
!
Documents
Time Range (11:00-16:00 B
News

SharePlus supports both Nintex Forms and Workflows for Office365 and Nintex for SharePoint (On-
Premise). For more information on the integration, refer to the IT Administrator Guide.

Working with Forms

If you have any forms integrated into a SharePoint list, you will be able to use SharePlus to view, enter
information and save it to your SharePoint site. There is no need for any configuration on SharePlus’
side; simply navigate to your list, tap “+” and create a new item.

Education Admissions Y ;
J;l < G All ltems v T G &' Edit
Q, Search Title Item
SOCIAL
Bula Suman
e
“I Garth Fort Attachments Career. Accounting
S Contact Phone: 808-708-6545 Time Range: 11:00-16:00
Margaret Kriegel
DISCOVER Attachments Career International Business
Contact Phone: 808-546-6577 Time Range: 11:00-16:00
Search = =
Gerard Dinapoli
—
o Attachments: Career: Corporate Communications
Favorites Contact Phone: 808-708-1221 Time Range: 11:00-16:00
CONTENT
;h Sites

For example, if your Nintex form had a dropdown menu, you will see it in the native SharePlus
visualization when you select an option:

‘ SharePlus 4.6
74181




n Cancel Save
Literary Translation

St E % Notary Public
8l Garth Fort o
p— Public Opinions
DISCOVER Undergraduate Public Translation
Search Please fill in the following Systems Engineering v
Favorites Complete Name  (faneyc Teaching —
Sontac Bhofe (%85  Technical-Scientific Translation I
CONTENT
Please select the career y . : : availability is.
5 .
5 Sites Telematics Engineering
Career (Systems Engi B
é Documents )
Time Range (11:00-16:00 v |
h News

Working with Workflows

In addition to forms, SharePlus also supports workflows. If your workflow has a task associated to it,
SharePlus will display the task completion options natively.

Il Cancel Gerald Hosier's Request Complete

Approved

SOCIAL

ht St o = Gerald Hosier's Request Rejected

A new request has been submitted. Please approve or deny

DISCOVER
ATTACHMENTS
Search
€ Add
Favorites
PROPERTIES
CONTENT Task Name* Gerald Hosier's Request
;h iz Start Date
% Documents BusloEs
h RERS Assigned To Test Administrator
% Complete 0.00%
Zadlzital] A new request has been submitted. Please approve or deny
=

€5 Online ()

There are differences in how workflows are displayed in Nintex Office365 and Nintex On-Premises
within SharePlus. For more detailed information, refer to the IT Administration Guide.
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Advanced Enterprise Features

MDM Integration

Mobile Device Management solutions (MDM) allow enterprises to secure, monitor, and manage mobile
devices. For additional information regarding Mobile Device Management, please refer to the following
article: http://www.apple.com/ipad/business/it/management.html

SharePlus integrates with many 3" party MDM solutions available in the market, including Mobilelron,
Citrix, and Bitzer Mobile. The level of integration depends on the capabilities of each particular MDM

solution, currently you can find two Enterprise versions that greatly improve the integration with two
specific MDMs:
e SharePlus for Mobilelron

e SharePlus for Citrix

Advanced Configuration

SharePlus enables both end-users and IT Managers to adjust the application’s behavior using two main
configuration components:

e Central Application Configuration
e Per-site Configuration

Central Application Configuration

You can work with a Remote Configuration XML file published in a centralized location, on SharePoint or
other server. The use of a remote configuration file, facilitates governance, allowing IT Managers to
modify the default application settings on all devices centrally, without pushing a new product version.
SharePlus also supports working with multiple remote configuration files, by using Dynamic
Configuration or Library-Based Configuration methods.

Per-site Configuration
When browsing a site in SharePlus, all sites, lists, and libraries accessible to the user are displayed.
SharePlus provides the Per-site Configuration method to manage the settings for sites and lists for each
site independently. These settings include aspects like navigation, visualization, and offline behavior.
e Navigation is about the visibility and organization of sites and lists in the navigation bar.
e Visualization allows the configuration of the default SharePoint List View and SharePlus’ native
visualization for each list. You can also configure the site Home to personalize the site gateway.
e Offline behavior allows the configuration of default offline settings for a list.

In-App Support Tools (Feedback Email and Help URL)
SharePlus provides several in-app tools to facilitate access to support to the user. These different tools
can be customized separately and are centralized in the Help Center.
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Advanced Security

SharePlus Enterprise for iOS includes advanced security features that IT Managers can use to enhance
the application security in the company’s devices:

e Secure Data Wipe
e Application Level Security Policies
e Integration with MDM Servers

Secure Data Wipe

A SharePlus administrator can configure a secure data wipe to activate upon failed passcode entry
attempts or failed attempts to authenticate to the server. Also, SharePlus integration with MDM servers
includes secure data wipe configuration.

i0S achieves data wipe by securely discarding the block storage encryption key from iOS Effaceable
Storage, which renders all data unreadable.

Application Level Security Policies

All enterprises frequently need to adjust application functionality based on their security rules. These
rules may include restrictions over application functionality such as saving a SharePoint document
locally or sharing files via the Wi-Fi Share feature. SharePlus natively supports these administrative
requirements through mechanisms that will be discussed in this section.

e Feature Trimming - Feature trimming allows enterprise Administrators to disable and adjust
SharePlus features on a global level. This may be necessary to comply with security policies or,
in other cases, just to simplify the User Experience.

e Editor Whitelisting - Companies normally have a number of trusted (or preferred) apps suited
for common tasks. You can configure this feature to limit the sharing of information within a
restricted number of applications.

e Trim Copy/Paste - Restrict the copy and paste functionality prior to application deployment.

e Block Screenshot Capture (iOS feature) - An administrator can modify the user profile settings
within the device to disable the iOS screenshot feature.

e Blank the App Screen before suspending - When an application is suspended, a screenshot is
saved by iOS to quickly present the app in the last state when the app is resumed. This feature
can be blocked to ensure that in-app information is never displayed without a user logged in.

Integration with MDM Servers

Mobile Device Management (MDM) software allows the secure management of mobile devices
deployed across enterprises. As the “bring your own device” (BYOD) policy is spreading, security-related
issues need to be addressed to avoid data breaches and other potential risks. MDM capabilities are
frequently used by enterprises and, because of that, SharePlus offers integration with some of the most
commonly used MDMs, including Mobilelron, Citrix, AirWatch, and Bitzer Mobile.
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Application Customization

SharePlus User Experience can be customized in several ways:
e Through application rebranding.

e Integrating SharePlus Mobile Workspaces (HTML, CSS, and JavaScript) into the native User
Interface.

Corporate Branding

Enterprises often need a detailed control of the application’s look-and-feel to meet corporate policies or
match concrete solution needs. SharePlus look-and-feel can be customized during implementation, by
the inclusion of customized assets and also adjusting the application’s theme by configuration.

SharePlus SDK

SharePlus can integrate modern standard client-side web technologies like HTML5 and jQuery, allowing
the development of rich mobile workspaces that can offer a customized view of a given site (Site
Homes) or display content for a SideBar module (Application Home). These custom mobile workspaces
can communicate with SharePlus using S+ links or through a JavaScript API.

For further information about the Web SDK refer to SharePlus Developer’s Guide.
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Appendix 1: SharePlus Offline Notes

SharePlus provides the ability to cache SharePoint content locally in the device, allowing you to access
information even when not connected. This significant advantage comes with the obvious consequence
of having to synchronize your content later with the server.

Below you can find a few considerations to take into account when synchronizing content:

About the Process

The synchronization process is triggered when SharePlus is idle for more than 30 seconds, and it
requests a block of list items to the SharePoint server to store them locally. After storing the block of
items, if SharePlus remains idle the process continues to synchronize the rest of the list items. The
frequency in which the synchronization process is triggered can be specified in the device through the
Idle time (sec) setting located in Advanced Settings.

The process can be interrupted in particular cases

The synchronization process is suspended when:
e The user interacts with the device, to free bandwidth for navigation.
e SharePlus is sent to the background.
e The device is suspended.

Permission Changes on the server while you were Offline

While working Offline, permission changes in SharePoint can’t be replicated to SharePlus at that time.
However, you will get those changes later when going Online again and content is synchronized.
Synchronizing your work can lead to several conflicts which need to be addressed, like having
SharePoint permissions changed for a site, a list or even a specific document.

Structural changes on the server

The synchronization process updates all content changes from the SharePoint server. Changes in the
structure, however, are not automatically updated. This is true for either online or offline scenarios.
Structural changes in the SharePoint server include, for example, changing the default list View or
adding/deleting a column from a list.

To retrieve structural changes for a list just use the Refresh button.
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Appendix 2: Document Changelog

Version Chapter

3.4

3.3.1

33

3.2

3.1
3.0

2.2

2.1

2.0

1.0.2

1.0.1

The SharePlus App
Security
Configuration

The SharePlus App

SharePlus Enterprise
SharePlus Enterprise

All chapters
The SharePlus App

The SharePlus App

Introducing SharePlus

The SharePlus App
Configuration
Support
Appendices

The SharePlus App

Security

Support

SharePlus Enterprise

Appendices

Introducing SharePlus

Introducing SharePlus
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Section

Documents Module

SharePlus Security

Application Settings

Content Sources

ReportPlus Integration
ReportPlus Enterprise Features
Nintex Integration

All sections

Content Sources

Getting Started

ReportPlus Integration
Welcome to SharePlus!

At a Glance: Working Offline
SharePlus Offline
Application Settings

Getting Support

SharePlus Offline Notes

Lists and Libraries

Iltems and Documents

Getting Support

SharePlus Offline Notes

Installing SharePlus
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Description

Added OneDrive for Business offline support.
Added information about Touch ID.

Added documentation on Box content provide
Modified screenshots to reflect the new
ReportPlus interface.

Added the Nintex Integration section.

The term “Launchpad” is outdated, now we
use “SharePlus Mobile Workspace”.

Updated all screenshots to reflect new icons.

Added the Content Sources section.

ReportPlus screenshots updated

ReportPlus screenshots updated

Two images were updated.

Section updated with the Per Item sync mode.
Major update with the current sync modes.
Added new advanced settings.

Fixes in Troubleshooting errors with SharePlus.
Section updated with the current sync modes.
The Views selector was included in Quick
Access.

Editing Files was updated with Office for iPad
info.

Added the PDF search functionality.

The Security chapter was added.

Added information about troubleshooting
errors with SharePlus

The SharePlus Enterprise chapter was added
and existing content was moved to this
chapter.

Updated the retrieval of structural changes on
the server, now using the Refresh button.

Removed MAC from the available platforms.

Screenshot update in SharePlus Free and
Subscription.
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